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	INSTITUTION:
	UNIVERSIDAD DE MONTERREY



	COURSE:
	Professional Writing in English
	SEMESTER: Fall 2023
	CLAVE:
	ID 1505 /  ID 1340



	Course competency:
	Develop the skills of writing various professional texts for communication in a clear, effective and concise manner..



	Curricular Area
	Modern Languages
	HTS:
	3
	HPS:
	
	THS:
	6
	CRÉDITOS:
	6

	VALUES
	Academic liberty and respect
	Principles
	Open mindedness

	Transversal Competencies
	Communication and Collaboration
	Disciplinary Competencies
	[bookmark: _GoBack]Communication



	Weeks
	UNIT AND OBJECTIVE

	TOPICS AND SUBTOPICS
	LEARNING ACTIVITIES
	SOURCES

	2











2












2






12








	Written Communicative Abilities

Text Edition, Revision, and Correction







Investigation and analysis




Text Edition, Revision, and Correction


Collaboration and Communication








	Getting to know your classmates
Definition of communication
Run-on sentences
Comma splices
Most common mistakes in writing
Punctuation






Analysis of different texts












Recommendation Report



Strong Verbs


Create your own business




Getting a Job



Case Studies



Final Project
	· Interview a classmate, then introduce him or her to the class.
· Research on effective communication and post a summary to the discussion board
· Review most common mistakes in writing
· Correct comma splices and run-on sentences
· Kahoot quiz on punctuation.



Analyze effectiveness of various texts and submit a memo on the analysis. (read chapter 1)



Summarize intercultural communication.  Read chapter 1 and create a chart or conceptual map.





Write a recommendation report



Analyze and create a text using strong verbs


Shark Tank Pitch
Business Plan
Customer Complaint


Create your Resume – written and video
Check your Punctuation


Analyze a case study
	Gilling, D. A. (2013). The Essential Handbook for Business Writing. Desmond A. Gilling. 




Markel, M. (2016). Practical strategies for technical communication. Bedford/St. Martin’s.


Hofstede, G. H., Hofstede, G. J., & Minkow, M. (2010). Cultures and organiza-
tions: Software for the mind (3rd ed.). New York, NY: McGraw-Hill.


Markel, M. (2016). Practical strategies for technical communication. Bedford/St. Martin’s.
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